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PURPOSE: 
· To maintain and update the ABA website to facilitate the best possible online experience for the Fellowship.
· To carry the ABA message to the newcomer through focusing on visibility, clarity of content, and ease of use of the website. 

MEMBERSHIP: Committee membership will include at least one member of the Board
of Directors, a Chair appointed by the Board, and other members as determined by the Chair.

OPERATION: Meetings will be held at the call of the Chair. Minutes will be kept and will be available for Board review. Decisions will be made by consensus, and if consensus cannot be reached on a given issue, it will be brought to the Board. All major decisions will be brought to the Board for discussion and decision. The Chair or her/his designate will provide a written report for the Board meetings. The Chair will prepare a written report for the Annual General Meeting.

DUTIES: This Committee will carry out the following duties:

1. Review the website on a semi-annual basis to ensure all pages and links work properly. 
2. Review the website on an as-requested basis if concerns are brought forward by the Fellowship. 
3. Make suggestions for changes if a problem is found to be hampering the use of the website.
4. Check in periodically with the Operations Manager (OM) regarding the website. When the OM requires assistance, respond in a timely manner.
5. Make necessary changes to the website as required.
6. Improve the website's visibility and ranking in search engine results pages (SERPs) through Search Engine Optimization (SEO) to attract organic (unpaid) traffic and higher visibility.



REMUNERATION: Committee members receive no remuneration for their work 
but will be reimbursed by the Treasurer for all reasonable, pre-approved out-of-pocket expenses incurred in carrying out their duties.


Date approved by Board: 
Reviewed: 
Revised: 




